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Confidentiality 

This document contains confidential information, which is provided for the sole purpose of permitting the recipient to evalua
the proposal submitted herewith. In consideration of receipt of this document, the recipient agrees to maintain such informat
in confidence and to not reproduce or otherwise disclose this information to any person outside the group or the evaluation 
committee directly responsible for evaluation of its contents, except that there is no obligation to maintain the confidentia
any information which was known to the recipient prior to receipt of such information from Directorate of Accounts and 
Treasuries (DAT), or becomes publicly known through no fault of recipient, from DAT, or is received without obligation of 
confidentiality from a third party owing no obligation of confidentiality to DAT. 
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Introduction: 
Basically this document is used to know the user 
interest i.e. 5 installmentsof 6th PC Arrears 

I. Quick Steps for Tier-II exit withdrawal module:

Step 1:DDO will checkemployees list for all Tier
by treasury and for which Tier-II exit withdrawal

Path: Worklist > DCPS > Tier II > Tier II Inst Approve (

Step 2: DDO will select a check box against the employee name 
initiated and click on Calculate Interestbutton for 

Path: Worklist > DCPS > Tier II Exit Withdraw

Step 3: Once interest is calculated, DDO will 
click on Generate Orderbutton to generate Tier

Path: Worklist > DCPS > Tier II > Tier II Inst Approve (

(Note: One system generated unique Letter ID will be generated for each request)

Step 4: Once Tier-II withdrawal request letter is generated
print out of the system generated Namuna-1, Namuna
Treasury DCPS/NPS section for further verification processing

Path: Worklist > DCPS > Tier II > Tier II Inst Approve (

Step 5: DDO will click on Pendency Report
currently in the pending status i.e. Pending at TO, Rejected and Draft

Path: Worklist > DCPS > Tier II > Tier II Inst Approve (

Step 6: Once request letter forwarded to the Treasury DCPS/NPS section, TO will ve
along with submitted Namuna-1, Namuna-2 and

If it is found correct then approve it otherwise reject for the 

Path: Worklist > DCPS > Tier II > Tier II Inst Approve 

Step 7: Once employees request letter are 
Namuna-5 for approved requestsof the employee 

Path: Worklist > DCPS > Tier II > Tier II Inst Approve 

Step 8: Once request letter are verified and receive Namuna
will generate order for verified cases. 
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Basically this document is used to know the user how to do withdrawalprocessing for Tier-II amount

II exit withdrawal module: 

all Tier-II approved cases whose 5 installments of 6th PC Arrears are approved 
II exit withdrawal processing needs to be initiated. 

Worklist > DCPS > Tier II > Tier II Inst Approve (at DDO Login) 

against the employee name for which Tier-II withdrawal process needs to 
button for calculating the interest on the5 installments of Tier

Worklist > DCPS > Tier II Exit Withdrawal > Tier II Interest Calculation(at DDO Login) 

will check and select a check box against the employee name
button to generate Tier-II exit withdrawal request letter for the selected employees.

Inst Approve (at DDO Login) 

One system generated unique Letter ID will be generated for each request) 

II withdrawal request letter is generated and forwarded to the TO login, DDO 
1, Namuna-2 and Namuna-3 which hard copy needs to be submitted to the 

Treasury DCPS/NPS section for further verification processing 

Worklist > DCPS > Tier II > Tier II Inst Approve (at DDO Login) 

Pendency Report to check the employee list after whose 5 installments of Tier
currently in the pending status i.e. Pending at TO, Rejected and Draft 

Worklist > DCPS > Tier II > Tier II Inst Approve (at DDO Login) 

Once request letter forwarded to the Treasury DCPS/NPS section, TO will verify the request amount details 
and Namuna-3 request letters. 

erwise reject for the further correction and re-initiating process at DDO

Worklist > DCPS > Tier II > Tier II Inst Approve (at TO login) 

are verified or approved by Treasury login, TO will generate Namuna
employee and provide an acknowledgment to the respective 

Worklist > DCPS > Tier II > Tier II Inst Approve (at TO login) 

verified and receive Namuna-4 and Namuna-5 by the Treasury DCPS/NPS section
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II amount along with their 

PC Arrears are approved 

II withdrawal process needs to be 
Tier-II 6th PC Arrears 

employee name from the list and 
for the selected employees. 

, DDO will check and take a 
needs to be submitted to the 

whose 5 installments of Tier-II amount are 

rify the request amount details 

initiating process at DDO login 

approved by Treasury login, TO will generate Namuna-4 and 
respective DDO for the same. 

ry DCPS/NPS section, DDO 
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Path: Worklist > DCPS > Tier II > Tier II Order Generation 

Step 9: DDO will generate MTR45-A bill and forward it to the SRKA level

Path: Worklist > DCPS > Tier II > Tier II View Bill 

Step 10: SRKA will check the forwarded request
are found correct then allocate the grant as per bill amount

Path:Worklist > DCPS > Utilities > Tier-II Bill Grant Approve 

Step 11: Once grant is allocated by SRKA, DDO will forward the MTR45
process 

Path: Worklist > DCPS > Tier II > Tier II View Bill 

Step 12: Once BDS is generated by BEAMS portal and received the unique authorization number for forwarded bill then 
it will submit to the Treasury audit section along with necessary documents 

Step 13: Once MTR45-A bill for Tier-II withdrawal amount is approved by Treasury audit section, DDO will enter the 
Voucher Number and Voucher Date and lock the bill.

Path: Worklist > DCPS > Tier II > Tier II View Bill 

Step 14: Once all above process is completed, DDO will provide Pranmanpatra for Tier

Path: Worklist > DCPS > Tier II > Namuna-8

II. Detail Steps for Tier-II exit withdrawal module:

1. Steps forTier-II Withdrawal process at DDO login

A. Calculate Interest for 5 installments of Tier
In this functionality, only those employee names are appearing 
6th PC Arrears are approved by Treasury and for which Tier
 
Please follow the below steps for Tier

 Follow the below path for initiating the withdrawal process of Tier
Path: Worklist > DCPS > Tier II >
(Note: Employee names are appearing 
are approved by Treasury.) 
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Worklist > DCPS > Tier II > Tier II Order Generation (at DDO login) 

and forward it to the SRKA level for request of Grant allocation

Worklist > DCPS > Tier II > Tier II View Bill (at DDO login) 

SRKA will check the forwarded requests of MTR45-A bill as per Treasury and DDO wise. If the amount details 
are found correct then allocate the grant as per bill amount 

II Bill Grant Approve (at SRKA login) 

Once grant is allocated by SRKA, DDO will forward the MTR45-A bill to the BEAMS portal for BDS generation 

Worklist > DCPS > Tier II > Tier II View Bill (at DDO login) 

Once BDS is generated by BEAMS portal and received the unique authorization number for forwarded bill then 
along with necessary documents for further bill approval processing

II withdrawal amount is approved by Treasury audit section, DDO will enter the 
Voucher Date and lock the bill. 

Worklist > DCPS > Tier II > Tier II View Bill (at DDO login) 

Once all above process is completed, DDO will provide Pranmanpatra for Tier-II withdrawal amount

8(at DDO login) 

II exit withdrawal module: 

II Withdrawal process at DDO login 

Calculate Interest for 5 installments of Tier-II 6th PC Arrears: 
In this functionality, only those employee names are appearing for interest calculation whose all 5 installments of 

PC Arrears are approved by Treasury and for which Tier-II amount withdrawal process 

Please follow the below steps for Tier-II Exit Withdrawal process: 
Follow the below path for initiating the withdrawal process of Tier-II amount  

Worklist > DCPS > Tier II >Tier-II Interest Calculation (at DDO Login) 
Employee names are appearing for interest calculation on 5 installments of 6
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Grant allocation 

A bill as per Treasury and DDO wise. If the amount details 

A bill to the BEAMS portal for BDS generation 

Once BDS is generated by BEAMS portal and received the unique authorization number for forwarded bill then 
for further bill approval processing 

II withdrawal amount is approved by Treasury audit section, DDO will enter the 

II withdrawal amount 

whose all 5 installments of 
awal process will be initiated. 

for interest calculation on 5 installments of 6th PC Arrears which 
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 Select check box against employee name and click on 
process needs to be initiated.

 System will show confirmation text alert with 
 Click on ‘OK’ button to calculate interest for 5 installments of 6
 Click on ‘Cancel’ button if do not wish to calculate interest for 5 installments of 6
 

B. Generate order report and forward the 
withdrawing process i.e. approved 5 installments of 6

In this functionality, only those employ
approved by Treasury along with their interest amount 
initiated and requests needs to be forwarded to TO level for further verification.
 
Please follow the below steps for Tier

 Follow the below path for initiating the 
Path: Worklist > DCPS > Tier II > Tier II Inst
(Note: Employee names are appearing whose all 5 installments of 6
Treasury) 

II Exit Withdrawal Module                                                             

Figure No.01 

Select check box against employee name and click on Calculate Interest button
initiated. 

System will show confirmation text alert with ‘Ok’ and ‘Cancel’ button 
button to calculate interest for 5 installments of 6th PC Arrears amount

button if do not wish to calculate interest for 5 installments of 6

eport and forward the requests of employee to the TO level for 
approved 5 installments of 6th PC Arrears: 
employee names are appearing whose all 5 installments of 6

their interest amount and for which Tier-II amount withdrawal process 
needs to be forwarded to TO level for further verification. 

ow the below steps for Tier-II Exit Withdrawal process: 
Follow the below path for initiating the withdrawal process of Tier-II amount  

Worklist > DCPS > Tier II > Tier II Inst Approve (at DDO Login) 
Employee names are appearing whose all 5 installments of 6th PC Arrears are approved by 
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button for which withdrawal 

PC Arrears amount 
th PC Arrears amount 

for Tier-II amount 

all 5 installments of 6th PC Arrears are 
withdrawal process will be 

PC Arrears are approved by 
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 Select a check box against employee name
process needs to be initiated

 Once select an employee name and click on Generate Letter button, s
for no. of selected employee records and their Grand Total amount with OK button

 Once click on Ok button, system will again show 
Generate Order and Forward Order to Treasury Office
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Figure No.02 

employee name and click on Generate Letter button
initiated. 

Figure No.03 

employee name and click on Generate Letter button, system will show 
for no. of selected employee records and their Grand Total amount with OK button

Figure No.04 

button, system will again show a confirmation text alert as Are you sure, you want to 
Generate Order and Forward Order to Treasury Office with OK and Cancel button
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button for which withdrawal 

 

ystem will show a text message 
for no. of selected employee records and their Grand Total amount with OK button 

 

Are you sure, you want to 
button 
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 Click on Ok button if wish to forward 
Treasury office for further verification process
(Note:One unique system generated Order Letter ID will be created with Ok button 

 Click on Ok button 
(Note: Once click on Ok butt
generated Letter Order ID along with Namuna
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Figure No.05 

button if wish to forward a generated Tier-II amount withdrawing request 
Treasury office for further verification process 

One unique system generated Order Letter ID will be created with Ok button 

Figure No.06 

button pagewill redirect to the below View Letter Report
Order ID along with Namuna-1, Namuna-2 and Namuna-3) 

Figure No.07 
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II amount withdrawing request letter to the 

One unique system generated Order Letter ID will be created with Ok button on text alert) 

 

View Letter Reportscreen and appear all 
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 Click on Cancel button if do not wish to forward 
Treasury office for further verification process
 

 Click on View Letter Report
Namuna-2 and Namuna-3 

 Click on Print Namuna-1 hyperlink to view and print the Namnuna

 Click on Print Namuna-2 hyperlink to view and print the Namnuna
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button if do not wish to forward Tier-II amount withdrawing request letter 
Treasury office for further verification process 

View Letter Report button to view the generated Tier II Order Details Report
 

Figure No.08 

hyperlink to view and print the Namnuna-1 Letter report

Figure No.09 

hyperlink to view and print the Namnuna-2 Letter report
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II amount withdrawing request letter to the 

Tier II Order Details Report, Namuna-1, 

 

report 

 

report 
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 Click on Print Namuna-3 hyperlink to view and print the 

 Click on Pendency Report 
not approved i.e. in Pending at TO, Rejected and D
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Figure No.10 

hyperlink to view and print the Namnuna-3 Letter report

Figure No.11 

 button to view the employee listwhose 5 installments
not approved i.e. in Pending at TO, Rejected and Draft status. 
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report 

 

s of 6th PC Arrears are 
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2. Steps for Tier-II Withdrawal process at TO login

C. Verify and approve the forwarded request
generate the Namuna-4 and Namuna

In this functionality, all forwarded request
the requestsof Tier-II withdrawable amount 
and Namuna-5 for approved request
Please follow the below steps for Tier

 Follow the below path for approving and rejecting the request f
Path: Worklist > DCPS > Tier II > Tier II Inst Approve
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Figure No.12 

II Withdrawal process at TO login 

forwarded request of employees for Tier-II amount withdrawing process 
4 and Namuna-5: 

forwarded requestof employees are appearing as per DDO Code wise 
amount and approve or reject the same and also generate the Namuna

5 for approved requests. 
Please follow the below steps for Tier-II Exit Withdrawal process: 

approving and rejecting the request for Tier-II withdrawable 
Worklist > DCPS > Tier II > Tier II Inst Approve (at TO login) 

Figure No.13 
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II amount withdrawing process and 

as per DDO Code wise and TO will verify 
and approve or reject the same and also generate the Namuna-4 

withdrawable amount  
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 Click on DDO Code hyperlink to view the forwarded request of employees as per DDO Code wise and 
their Total of Tier-II amount and Total Interest amount for the same
(Note: All forwarded request of employees are appearing as per order ID wise)

 Click on Order ID hyperlink to view the forwarded request of employees 
for which approve or reject action needs to be taken

 Select check box against employee name
(Note: Grand Total amount of the selected employees will be appearing)
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hyperlink to view the forwarded request of employees as per DDO Code wise and 
II amount and Total Interest amount for the same. 

All forwarded request of employees are appearing as per order ID wise) 

Figure No.14 

hyperlink to view the forwarded request of employees for Tier-
for which approve or reject action needs to be taken 

Figure No.15 

employee name for which approve or reject action needs to be 
Grand Total amount of the selected employees will be appearing) 

Figure No.16 
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hyperlink to view the forwarded request of employees as per DDO Code wise and 

 

-II amount details and 

 

needs to be taken 
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 Click on Approve button to approve the request of employee if the 5 installments of 6
their interest amount are correct and generate 
(Note: All approved requests of employees are appearing at DDO login for further Tier
generation process) 

 Click on Reject button to reject the request of employee if the 5 installments of 6
interest amount are incorrect and need to be sent to DDO login for the correction
(Note: All rejected requests of employees are appearing at DDO login for further correction and re
initiating the request process)
 

 Click on Print Namuna-4 hyperlink to view and print the Namuna
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button to approve the request of employee if the 5 installments of 6
their interest amount are correct and generate the Namuna-4 and Namuna-5 for 

All approved requests of employees are appearing at DDO login for further Tier

Figure No.17 

button to reject the request of employee if the 5 installments of 6
incorrect and need to be sent to DDO login for the correction

: All rejected requests of employees are appearing at DDO login for further correction and re
initiating the request process) 

hyperlink to view and print the Namuna-4 letter report for approved requests

Figure No.18 
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button to approve the request of employee if the 5 installments of 6th PC Arrears and 
for the same. 

All approved requests of employees are appearing at DDO login for further Tier-II order and bill 

 

button to reject the request of employee if the 5 installments of 6th PC Arrears and their 
incorrect and need to be sent to DDO login for the correction 

: All rejected requests of employees are appearing at DDO login for further correction and re-

4 letter report for approved requests 

 



   DAT:User Manual for Tier-II Exit Withdrawal Module                                                             

 
 Click on Print Namuna-5 hyperlink to view and print the Namuna

3. Tier-II Withdrawal process at DDO 

D. Generate order report, Namuna
amount: 

In this functionality, only those employee names are appearing whose 
approved by Treasury and for which withdrawab
Namuna-6 and Namuna-7 which is later on submitted to the
process.  
Please follow the below steps for generating 

 Follow the below path for generating order report and bill for 
Path:Worklist >DCPS > Tier 

 Select check box against employee name
be generated 
(Note:System will show text message for no. of selected employee records and their Grand Total 
amount with OK button) 
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hyperlink to view and print the Namuna-5 letter report for approved requests

Figure No.19 
 

II Withdrawal process at DDO login 

, Namuna-6, Namuna-7, Pramanpatra andMTR45-A bill for

In this functionality, only those employee names are appearing whose Tier-II withdrawable requests are 
for which withdrawable request order and bill needs to be generated along with 

7 which is later on submitted to the Treasury office for further audit and bill approval 

generating Tier-II Withdrawing amount order: 
generating order report and bill for Tier-II withdrawable 

Tier II > Tier II Order Generation(at DDO login) 

Figure No.20 

Select check box against employee nameand click on Generate Order button for which 

System will show text message for no. of selected employee records and their Grand Total 
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5 letter report for approved requests 

 

bill for Tier-II withdrawal 

II withdrawable requests are 
le request order and bill needs to be generated along with 

Treasury office for further audit and bill approval 

withdrawable amount  

 

for which order needs to 

System will show text message for no. of selected employee records and their Grand Total 
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 Once Click on Ok button, system will again show confirmation text alert as 
generate Order?’ with Ok and 
 

 
 Click on Ok button if wish to generate order for further process

(Note:One unique system generated Order ID will be created with Ok button
the below screen) 
 

 Click on Cancel button if do not wish to forward generate letter Treasury office for further process
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Figure No.21 

button, system will again show confirmation text alert as ‘Are you 
and Cancel button 

 
Figure No.22 

button if wish to generate order for further process. 
One unique system generated Order ID will be created with Ok button and page will redirect to 

Figure No.23 

button if do not wish to forward generate letter Treasury office for further process
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Are you sure, you want to 

and page will redirect to 

 

button if do not wish to forward generate letter Treasury office for further process 
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 Click on Order ID to view the generated order for approved requests of employees. 
(Note: One unique system generated Order ID will be created for 
employee) 

 
 Click on Print option to view 
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Figure No.24 

to view the generated order for approved requests of employees. 
One unique system generated Order ID will be created for approved request

Figure No.25 

to view and print the Namuna-7 report 
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to view the generated order for approved requests of employees.  
approved requests of the selected 
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Please follow the below steps for generating 
further audit and bill approval process at Treasury

 Follow the below path for generating a bill for Tier
further audit and bill approval process at Treasury
Path: Worklist > DCPS > Tier II > Tier II View Bill 
(Note: All system generated order will be appearin

 Select check box against order ID and click on 
(Note: System will show confirmation text alert as 
and Cancel button) 
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Figure No.26 

Please follow the below steps for generating a bill for Tier-II Withdrawing amount and forward to BEAMS for 
further audit and bill approval process at Treasury: 

generating a bill for Tier-II Withdrawing amount and forward to BEAMS for 
further audit and bill approval process at Treasury 

Worklist > DCPS > Tier II > Tier II View Bill (at DDO login) 
generated order will be appearing here for approved request of 

Figure No.27 

eck box against order ID and click on Generate Bill button for which bill 
System will show confirmation text alert as Are you sure, you want to Generate Bill
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and forward to BEAMS for 

forward to BEAMS for 

g here for approved request of employees) 

 

bill needs to be generated 
Are you sure, you want to Generate Bill? with Ok 
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 Click on Ok button if wish to generate order for further process.
(Note:One unique system generated 
page will redirect to the below screen)

 Click on Bill IDhyperlink to view and print the 
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Figure No.28 

button if wish to generate order for further process. 
One unique system generated Bill ID and MTR45-A Bill ID will be created with Ok button and 

page will redirect to the below screen) 

Figure No.29 

to view and print the approved request of employees 

Figure No.30 
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will be created with Ok button and 
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 Click on Bill ID of the MTR45

 Select check box against order ID
the SRKA login for grant allocation

 Select check box against order ID
MTR45-A bill to the BEAMS portal 
 

 Click on Delete Order button to delete 
(Note: Rejected records of employee will be reappearing for order generation)

II Exit Withdrawal Module                                                             

MTR45-Ahyperlink to view and print the generated MTR45

Figure No.31 

order ID and click on Forward to SRKA button to forward 
for grant allocation if bill details are found correct 

Figure No.32 

order ID and click on Forward to BEAMS button to forward the 
A bill to the BEAMS portal for BDS Slip generate once grant is allocated by SRKA login 

button to delete the selected order ID and bill if any discrepancy is found
: Rejected records of employee will be reappearing for order generation) 
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to view and print the generated MTR45-A Bill report 

 

button to forward the MTR45-A bill to 

 

button to forward the generated 
once grant is allocated by SRKA login  

selected order ID and bill if any discrepancy is found 
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 Select check box against the Order ID 
Treasury audit section 
 

4. Tier-II Withdrawal process at SRKA login

E. Allocation of Grant against the forwarded Tier
In this functionality, SRKA will allocate the grant 
process at Treasury. 
Please follow the below steps for allocating the grant against the forwarded Tier

 Follow the below path for allocating the grant against the forwarded Tier
Path:Worklist >DCPS >Utilities >
(Note: Treasury wise no. of bills will be appearing)

 Click on No. of Bills hyperlink to view treasury wise forwarded MTR45
(Note: DDO wise forwarded MTR45

 Select check box against order ID and click on 
allocated 
(Note: System will show confirmation text alert as 
selected bill? with Ok and Cancel
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Select check box against the Order ID and enter Voucher No. and Voucher Date once bill is passed by 

II Withdrawal process at SRKA login 

Allocation of Grant against the forwarded Tier-II withdrawable amount bill: 
SRKA will allocate the grant against the forwarded Tier-II bill for further audit and approval 

allocating the grant against the forwarded Tier-II withdrawable amount bill
allocating the grant against the forwarded Tier-II withdrawable amount bill

Worklist >DCPS >Utilities > Tier-II Bill Grant Approve (at SRKA login) 
Treasury wise no. of bills will be appearing) 

Figure No.33 

hyperlink to view treasury wise forwarded MTR45-A bill for grant allocation 
forwarded MTR45-A bill details will be appearing) 

Figure No.34 

Select check box against order ID and click on Approve Grant button for which grant 

System will show confirmation text alert as Are you sure, you want to approve Grant for 
Cancel button) 
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and enter Voucher No. and Voucher Date once bill is passed by 

II bill for further audit and approval 

II withdrawable amount bill: 
II withdrawable amount bill 

 

A bill for grant allocation  

 

grant needs to be 

Are you sure, you want to approve Grant for 
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 Click on Ok button if wish to allocate grant for selected bill.
(Note: System will show text alert as 

 Click on Order ID to view the generated order for approved requests of employees

 Click on Print option to view and print the Namuna
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Figure No.35 

button if wish to allocate grant for selected bill. 
System will show text alert as Grant is approved successfully with Ok option)

Figure No.36 

to view the generated order for approved requests of employees

Figure No.37 

option to view and print the Namuna-7 report 
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option) 

 

to view the generated order for approved requests of employees 
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 Click on Bill ID hyperlink to view and print the approved request of employees
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Figure No.38 

hyperlink to view and print the approved request of employees 

Figure No.39 
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 Click on Bill ID of the MTR45
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of the MTR45-A hyperlink to view and print the generated MTR45

Figure No.40 
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A hyperlink to view and print the generated MTR45-A Bill report 
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Thank you
Directorate of Accounts and Treasuries (DAT)

II Exit Withdrawal Module                                                             

 

 

 

Thank you 
Directorate of Accounts and Treasuries (DAT) 

Finance Department 

 

II Exit Withdrawal Module                                                              

23 


